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Product Import Guide 
 
Introduction 
 
Wiedmann Bros allows you to easily update your pricing using an import .csv file.  This 
guide will give you a step-by-step process on how to input your pricing information. 
 
Import Pricing 
 
To import pricing: 
 

1. Open the personalized .csv worksheet that was sent to you 
2. Here is a sample from a portion of what your spreadsheet will look like: 

 

 
 

3. You may now add Pricing information to the proper columns. 
 

NOTE:  Do not remove, add, or edit any columns to this file if you are adding new data.  
If you do not have a need for a column please leave it blank.  This is the exact format 
the file needs to be to import your Product information properly. 
 

4. Here is a description of each field: 
 

• ID:  This field is required.  It is the unique product id (SKU or Part Number) of the 
product assigned by Wiedmann Bros.  Please do not change this field as this SKU # is 
formulated by our purchasing dept. 
 

• MFGID:  This is the unique manufacturer id that is provided by you.  Please input the 
SKU # as it appears on your price sheet. 
 

• Name:  This is the name of the product.  This is a required field. 



 

Last Updated:  7/12/12 

 
 
NOTE:  If the Name field is left blank, the system will not allow you to import the 
Product Information. 
 
 
• Manufacturer:  This is the name of the Manufacturer.  This field will be automatically 

populated so please do not change it. 
 

• Categories:  This will assign the product to a particular category. The field refers to the 
Path of the category and it allows you to set one product in multiple categories.  This 
field is generally setup up by Wiedmann Bros. during the initial Item Setup. 

 
 
NOTE:  These categories are generated based off of the initial item setup form.  If you 
would like to add to other categories not listed, please refer to our website’s existing 
categories before you add categories to the product listing. 

 
i. To add the product to a Main Category, simply put in the Main Category name. 

 
NOTE:  The system is case sensitive, so if you have “Sample 1” in the admin and enter 
“sample 1” in the .csv file the system will treat “sample 1” as a new category and add 
it instead of adding the product to the pre-existing “Sample 1” category.  Same will 
happen with any misspellings. 

 
ii. To add a product to a Sub Category use the / character, i.e. “Category 1/Sub 

Category 1” 
iii. To add a product to multiple categories at once use the @ character:  “Category 

1@Category 2” or for sub-categories “Category 1/Sub Category 1@Category 
2/Sub Category 2” 

 
• Cost:  This is the base cost of your product (i.e. Dist Net Price).  This field is required 

and will not be displayed to the customer 
 

• Price:  This is the same as the MSRP.  Use only numbers; do not enter the currency 
sign.  It’s a required field and cannot be left blank for any product. 

 
NOTE:  If the Price field is left blank, our system will not allow us to import your 
product information. 
 
 
• Price2:  This is the MSRP or Retail Price of the product. 

 
• Price_2:  This is the Dealer Net Price.  Please round to the nearest dollar.  This price 

can change based off of the judgment of Wiedmann Bros. 
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• Stock:  This is the stock (Quantity On Hand) of the product.  This field is not currently 
set up in our system and is not required 
 

• Weight:  This is the weight of the product.  The system calculates weight in pounds 
(LBS).  Any Ounces or Kgs must be converted to Lbs before adding this information to 
the file (1 Pound = 16 ounces, 1 Pound = 0.453 Kgs).  This is a numeric field; do not 
enter the weight units (LBS).  This field is required. 

 
• Height:  This is the height of the product in its shipping container.  The system 

calculates height in inches.  Any other unit of measurement must be converted to 
Inches before adding this information to the file.  This is a numeric field; do not enter the 
length units (Inches).  This field is required. 

 
• Width: This is the width of the product in its shipping container.  The system calculates 

width in inches.  Any other unit of measurement must be converted to Inches before 
adding this information to the file.  This is a numeric field; do not enter the width units 
(Inches).  This field is required. 
 

• Depth: This is the depth of the product in its shipping container.  The system calculates 
depth in inches.  Any other unit of measurement must be converted to Inches before 
adding this information to the file.  This is a numeric field; do not enter the depth units 
(Inches).  This field is required. 
 

• Free Shipping:  Ignore this field 
 

• Date Created:  This is a field that the system will assign once the product is added to 
the database.  This is an optional field. 
 

• Description:  This is the short description of the product.  This should be a short text 
description (less than 250 characters); this is displayed in the Search page only by 
default.  This is an optional field 
 

• Extended Description:  This is the Description of the product, there is no size limit in 
this field and HTML is allowed. 
 

• Keywords:  These are additional keywords used by the Internal Search of the site.  You 
don’t need to add any keywords that are already part of the name or description of the 
product.  This is also used in the dynamic Meta Tags for the product pages; the system 
will automatically generate Meta Tags using the NAME, EXTENDED DESCRIPTION 
and KEYWORDS of your product.  These keywords do not show on the website to the 
customer.  This is an optional field. 

 
• Extra_Field_1:  This is the estimated assembly time. This field is required. Please 

select from the following options: 
i. Installs in Seconds! 
ii. 5-10 Minutes 
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iii. 20-30 Minutes 
iv. 30-60 Minutes 
v. 1-2 Hours 
vi. 3-5 Hours 
vii. 6-8 Hours 

 
• Extra_Field_2:  This is the estimated lead-time and should be reflected as accurately 

as possible.  This field is required.  Please select from the following options: 
i. 1-2 Business Days 
ii. 2-3 Business Days 
iii. 4-6 Business Days 
iv. 5-10 Business Days 
v. 7-14 Business Days 
vi. 2-3 Weeks 
vii. 4-6 Weeks 

 
• Extra_Field_10:  This field displays the shipping method that is used.  Since the data 

must be enter as html code, please copy the following code appropriately: 
 

i. If you item does NOT ship LTL, use the following code: 

ii. If your item DOES ship LTL, use the following code: 
 
 
 
 

• Hide:  This will hide the product from the website.  Insert 1 to hide.  Insert 0 to keep the 
product visible.  Please hide all items that are discontinued. 
 

• Sorting:  Leave this column blank.  Sorting of products is determined on a per category 
basis through our system. 

 
NOTE:  All images must be submitted prior to importing your product.  This can be 
done via the Item Setup Form or can be emailed to vendor@wiedmannbros.com 

 
 
• Thumbnail & Image 1-4:  This is the path to the image.  Ex. Assets/images/image1.jpg.  

These paths are designated by Wiedmann Bros and can be ignored. 
 

• Related:  This column will define the related products for this product.  To assign 
related products, insert the related product’s ids separated by commas.  Example:  
related1, related2, related3.  This is an optional field. 

<img alt="" src="assets/images/HomeFeatureImages/ProdPg/prod_page_ups_logo.jpg" 
border="0px"> 

<img alt="" src="assets/images/HomeFeatureImages/ProdPg/LTL_truck_sm.jpg" border="0"> 
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• Distributor:  Leave this column as is. 

 
• ShipCost:  This will add a handling fee to the product.  This fee will be added as a 

markup to the price calculated by our shipping calculator.  This is an optional field. 
 

• HomeSpecial:  Please leave this field as is. 
 

• CategorySpecial:  Please leave this field as is 
 

• Title:  This will defined the title of this product in the web browser.  By default the 
system will use the product name.  This is an optional field. 
 

• Meta Tags:  This field is for more advanced users that know how to properly format 
Meta Tags.  If you are unfamiliar with how to setup Meta Tags properly, the best thing to 
do is leave this field blank and let one of our representatives set it up. 

 
Here is an example of 5 products: 

 
 
 
 
 
 


